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Information circular*

To:
Members of the staff


From:
The Under-Secretary-General for Management


Subject:
Index to the Staff Regulations and the provisional Staff Rules

1.
The purpose of the present circular is to share with staff members the subject index to the Staff Regulations and the provisional Staff Rules of the United Nations, which was prepared in response to a request of the General Assembly in its resolution 53/221 of 7 April 1999.

2.
The index is set out in the annex to the present circular.

Annex 



Subject index to the Staff Regulations and the provisional Staff Rules

	
	
	Regulations
	Rules

	

	
	
	

	Abolition of posts and reduction of staff

	
	9.3
	9.6

	Accelerated increments

	
	Annex I
	3.4

	Acquired rights

	
	12.5
	

	Administration of justice

	
	11.1
	11.1–11.5

	Adoption of a child — see Special leave, sick leave and dependency allowances

	
	
	

	Advisory Board on Compensation Claims — see Claims

	
	
	

	Age of retirement

	
	9.2
	9.5

	Allowances — see salaries and related allowances

	
	
	

	Amendment of Staff Rules

	
	12.1–12.5
	12.3

	Appeals

	
	11.1
	11.1–11.5

	
Informal resolution 

	
	
	11.1

	
Management evaluation 

	
	
	11.2

	
Suspension of action 

	
	
	11.3

	
United Nations Dispute Tribunal 

	
	
	11.4

	
United Nations Appeals Tribunal 

	
	
	11.5

	Appointment and promotion

	
	4.1–4.6
	4.1–4.19

	
Central review boards and central review committees

	
	
	4.15

	
Central review bodies and Senior Review Group 

	
	
	4.15

	
Central review panels and subsidiary panels 

	
	
	4.15

	
Competitive examinations

	
	
	4.16

	
Continuing appointment 

	
	4.5
	4.14

	
Effective date of appointment

	
	
	4.2

	
Family relationships

	
	
	4.7

	
Geographical distribution

	
	4.2
	4.6

	
Internal candidates and internal vacancies

	
	
	4.10

	
International recruitment

	
	
	4.5

	
Letter of appointment

	
	4.1, annex II
	4.1

	
Local recruitment

	
	
	4.4

	
Medical examination

	
	4.6
	4.19

	
Nationality

	
	
	4.3

	
Notification by staff members and obligation to supply information

	
	
	1.5

	
Re-employment

	
	
	4.17

	
Temporary appointments

	
	4.5
	4.12

	
Types of appointment

	
	
	4.11

	Arrangements relating to military service — see also Special leave

	
	
	Appendix C

	Assets, use of property and

	
	1.2 (q), (r)
	

	Assignment (general rights and obligations)

	
	1.2 (c)
	

	Assignment grant

	
	
	7.14

	Automobile, travel by — see also Liability insurance

	
	7.1
	7.7

	
	
	
	

	Basic rights and obligations of staff — see also Duties, obligations and privileges

	
	1.2
	1.2

	Beneficiaries, staff member’s

	
	
	1.6

	
	
	
	

	Cars — see Liability insurance

	
	
	

	Certification of service

	
	
	9.12

	Certified sick leave

	
	6.2
	6.2

	Change of official duty station

	
	1.2
	4.8

	Claims:
	
	
	

	
Advisory Board on Compensation Claims

	
	6.2
	6.4, appendix D

	
Dependency allowances

	
	3.4
	3.6

	
Education grant

	
	3.2
	3.9, appendix B

	Classification of posts and staff

	
	2.1
	2.1

	Committees:
	
	
	

	
Appointment and Promotion Committee

	
	
	4.15

	
Joint advisory committees

	
	8.2
	8.2

	Commutation of accrued annual leave

	
	
	9.9

	Compensation:
	
	
	

	
Compensation for death, injury or illness attributable to service

	
	6.2
	6.4, appendix D

	
Compensation for loss or damage to personal effects attributable to service

	
	
	6.5

	Competitive examinations

	
	
	4.16

	Conduct — see Duties, obligations and privileges

	
	
	

	Conflict of interest

	
	1.2 (m), (n)
	1.2 (p), (q)

	Continuing appointment

	
	4.5
	4.14

	
	
	
	

	Damage to personal effects attributable to service, compensation for — see Compensation

	
	
	

	Death, injury or illness attributable to service — see Compensation

	
	
	

	Declaration (oath of office)

	
	1.1
	1.1

	Deductions and contributions

	
	
	3.17

	Dependency allowances

	
	3.4
	3.6

	Dependency, definition of

	
	3.4
	3.6

	Designated duty stations

	
	3.2, 5.3
	3.9, 5.2, 7.1, 7.15, appendix B

	Disciplinary measures

	
	10.1
	10.1–10.4

	
Administrative leave pending investigation 

	
	
	10.4

	
Disciplinary measures

	
	
	10.2

	
Due process

	
	
	10.3

	
Misconduct

	
	
	10.1

	Duties, obligations and privileges

	
	1.1–1.3
	1.1–1.9

	
Basic rights and obligations of staff

	
	1.2
	1.2

	

Conflict of interest

	
	1.2 (m), (n)
	1.2 (p), (q)

	

Core values

	
	1.2 (a), (b)
	

	

General rights and obligations

	
	1.2 (c)–(i)
	1.2 (a)–(d)

	

Honours, gifts or remuneration

	
	1.2 (j)–(l)
	1.2 (k)–(o)

	

Outside employment and activities

	
	1.2 (o), (p)
	1.2 (r)–(t)

	

Specific instances of prohibited conduct

	
	
	1.2 (e)–(j)

	

Travel and per diem for outside activities

	
	
	1.2 (v)

	

Use of property and assets

	
	1.2 (q), (r)
	

	
Performance of staff

	
	1.3
	1.3

	
Status of staff

	
	1.1
	1.1

	
	
	
	

	Education grant

	
	3.2
	3.9, appendix B

	Effective date and authentic texts of rules

	
	
	12.4

	Employment — see Appointment and promotion

	
	
	

	Examination, medical

	
	4.6
	4.19, 6.2

	Examinations, competitive

	
	
	4.16

	Exceptions to Staff Rules

	
	
	12.3

	Excess baggage and unaccompanied shipments

	
	
	7.15

	Expenses, travel and removal

	
	7.1–7.2
	7.1–7.19

	Expiration of fixed-term appointment

	
	
	9.4

	
	
	
	

	Family and child support obligations of staff members


	
	
	1.2 (b)

	Family relationships

	
	
	4.7

	Family visit travel — see also Travel and removal expenses

	
	
	7.1

	Financial disclosure

	
	1.2 (n)
	1.2 (q)

	Financial responsibility

	
	
	1.7

	
	
	
	

	General provisions

	
	12.1–12.5
	12.1–12.4

	
Amendment of and exceptions to the Staff Rules

	
	
	12.3

	
Effective date and authentic texts of rules

	
	
	12.4

	
Financial responsibility

	
	
	1.7

	
Gender of terms

	
	
	12.2

	
Liability insurance

	
	
	1.8

	
Proprietary rights

	
	
	1.9

	
Staff member’s beneficiaries

	
	
	1.6

	Geographical distribution

	
	4.2
	4.6

	Gifts — see Honours, gifts or remuneration

	
	
	

	
	
	
	

	Harassment — see Duties, obligations and privileges — specific instances of prohibited conduct

	
	
	

	Hardship allowance, mobility and

	
	
	3.14

	Health — see Social security, and termination of appointment

	
	
	

	Holidays, official

	
	1.3 
	1.4

	Home leave

	
	5.3
	5.2

	Honours, gifts or remuneration

	
	1.2 (j)–(l)
	1.2 (k)–(o)

	Hours of work and official holidays

	
	1.3 (b)
	1.4

	
	
	
	

	Illness or accident during travel

	
	
	7.13

	Income tax

	
	3.3 (f)
	

	Increments, salary and wage

	
	Annex I
	3.3

	Indebtedness

	
	
	3.17

	Injury — see Social security

	
	
	

	Insurance:
	
	
	

	
Liability for private motor cars

	
	
	1.8

	
Medical

	
	6.2
	6.6

	
Travel

	
	
	7.19

	Internal candidates and internal vacancies

	
	4.4
	4.10

	International recruitment

	
	
	4.5

	Inter-organization movements 

	
	
	4.9

	
	
	
	

	Job classification — see Classification of posts and staff

	
	
	

	Joint Advisory Committee


	
	8.2
	8.2

	Joint staff-management machinery


	
	8.2
	8.2

	Joint Staff Pension Fund, United Nations — see Social security

	
	
	

	
	
	
	

	Language allowance

	
	Annex I
	3.8

	Last day for pay purposes

	
	
	9.11

	Leave:
	
	
	

	
Annual

	
	5.1
	5.1

	
Home

	
	5.3
	5.2

	
Maternity

	
	6.2
	6.3

	
Paternity

	
	6.2
	6.3

	
Sick

	
	6.2
	6.2

	
Special

	
	5.2
	5.3

	Letters of appointment

	
	4.1, annex II
	4.1

	Liability insurance for private motor cars

	
	
	1.8

	Loans and other movements, inter-agency

	
	
	4.9

	Local recruitment

	
	
	4.4

	Loss or damage to personal effects attributable to service, compensation for

	
	
	6.5

	
	
	
	

	Medical board

	
	
	6.2

	Medical examination

	
	4.6
	4.19, 6.2

	Medical insurance

	
	6.2
	6.6

	Military service, arrangements relating to — see also Special leave

	
	
	Appendix C

	Misconduct — see also Duties, obligations and privileges — specific instances of prohibited conduct

	
	10.1
	10.1

	Mission assignments, salary and allowances during

	
	Annex I
	3.19

	Mission service, official travel of family members

	
	7.1
	7.2

	Mobility and hardship allowance

	
	
	3.13, 3.14

	Movements, inter-agency loans and other

	
	
	4.9

	
	
	
	

	Nationality

	
	
	4.3

	Night differential

	
	
	3.12

	Non-resident allowance

	
	
	13.8

	Notice of termination

	
	9.3
	9.7

	Notification by staff members and obligation to supply information — see also Use of property and assets

	
	
	1.5

	
	
	
	

	Oath of office — see Declaration

	
	
	

	Obligations and privileges, duties

	
	1.1–1.3
	1.1–1.3

	Official duty station, change of

	
	
	4.8

	Official holidays, hours of work and

	
	1.3
	1.4

	Outside employment and activities

	
	1.2 (o), (p)
	1.2 (r–t)

	Overtime and compensatory time off

	
	
	3.11

	
	
	
	

	Pensionable remuneration

	
	
	3.5, appendix A

	Performance of staff

	
	1.3
	1.3

	Personal effects and household goods — see Excess baggage and unaccompanied shipments

	
	
	

	Post adjustment and rental subsidy 

	
	Annex I
	3.7

	Private legal obligations

	
	
	1.2 (b)

	Privately owned automobiles, transportation of

	
	7.2
	7.16

	Privileges, duties, obligations and

	
	1.1–1.3
	1.1–1.3

	Privileges and immunities

	
	1.1
	1.1

	Promotions, salary policy in

	
	
	3.4

	Property and assets, use of

	
	1.2 (q), (r)
	

	Proprietary rights

	
	
	1.9

	
	
	
	

	Recruitment — see Appointment and promotion

	
	
	

	Re-employment

	
	
	4.17

	Reimbursement of travel expenses

	
	
	7.1

	Removal and non-removal costs 

	
	7.2
	7.16

	Rental subsidy

	
	
	3.7

	Repatriation grant

	
	9.4, annex IV
	3.18

	Resignation

	
	9.1
	9.2

	Restitution of advance annual and sick leave

	
	
	9.10

	Retirement

	
	9.2
	9.5

	Retroactivity of payments

	
	
	3.16

	Rules governing compensation in the event of death, injury or illness

	
	6.2
	6.4, appendix D

	
	
	
	

	Safety and security of staff


	
	1.2 (c)
	

	Salary scales and related provisions

	
	Annex I
	3.1

	Salaries and related allowances

	
	3.1–3.4
	3.1–3.17

	
Deductions and contributions

	
	
	3.17

	
Definition of dependency

	
	
	3.6

	
Dependency allowances

	
	
	3.6

	
Education grant

	
	3.2
	3.9, appendix B

	
Language allowance

	
	
	3.8

	
Mobility and hardship allowance

	
	
	3.13, 3.14

	
Night differential

	
	
	3.12

	
Non-resident’s allowance

	
	
	13.8

	
Overtime and compensatory time off

	
	
	3.11

	
Pensionable remuneration

	
	
	3.5, appendix A

	
Post adjustment

	
	Annex I
	3.7

	
Retroactivity of payments

	
	
	3.16

	
Salary advances

	
	
	3.15

	
Salary and wage increments

	
	Annex I
	3.3

	
Salary and wages for locally recruited mission personnel

	
	Annex I
	3.1

	
Salary policy in promotions

	
	
	3.4

	
Salary scales for Field Service personnel

	
	
	3.1, appendix A

	
Special post allowance

	
	
	3.10

	
Staff assessment

	
	3.3
	3.2

	Scope and purpose of the Staff Regulations

	
	Scope and purpose
	

	Secondment — see also Inter-organization movements


	
	4.1
	4.12

	Security, safety and

	
	1.2 (c)
	

	Separation from service

	
	9.1–9.4
	9.1–9.12

	
Abandonment of post

	
	
	9.3

	
Certification of service

	
	
	9.12

	
Commutation of accrued annual leave

	
	
	9.9

	
Definition of separation 

	
	
	9.1

	
Expiration of appointments 

	
	
	9.4

	
Last day for pay purposes

	
	
	9.11

	
Notice of termination

	
	9.3
	9.7

	
Repatriation grant

	
	9.4
	3.18

	
Resignation

	
	9.1
	9.2

	
Restitution of advance annual and sick leave

	
	
	9.10

	
Retirement

	
	9.2
	9.5

	
Special advisory board, definition of termination and abolition of posts and reduction of staff

	
	9.3
	9.1

	
Termination

	
	 9.3
	9.6

	
Termination indemnity

	
	9.3, annex III
	9.8

	Sexual harassment — see Duties, obligations and privileges — specific instances of prohibited conduct

	
	
	

	Sick leave

	
	6.2
	6.2

	Social security

	
	6.2
	6.1–6.6

	
Compensation for death, injury or illness attributable to service

	
	6.2
	6.4, appendix D

	
Compensation for loss or damage to personal effects attributable to service

	
	
	6.5

	
Maternity leave

	
	6.2
	6.3

	
Medical insurance

	
	
	6.6

	
Participation in the United Nations Joint Staff Pension Fund

	
	6.1
	6.1

	
Sick leave

	
	6.2
	6.2

	Special education grant

	
	3.2
	3.9, appendix B

	Special leave

	
	5.2
	5.3

	Special post allowance

	
	
	3.10

	Specific instances of prohibited conduct — see Duties, obligations and privileges

	
	
	

	Staff assessment

	
	3.3
	3.2

	Staff relations

	
	8.1–8.2
	8.1–8.2

	
Joint staff-management machinery

	
	8.2
	8.2

	
Staff representative bodies and staff representatives

	
	8.1
	8.1

	Staff Rules (general provisions):

	
	12.1–12.5
	

	
Applicability

	
	
	12.1

	
Amendments of and exceptions to the Staff Rules 

	
	
	12.3

	
Authentic texts

	
	
	12.4

	
Effective date

	
	12.4
	12.4

	
Gender of terms 

	
	
	12.2

	Standards of conduct — see Duties, obligations and privileges — Basic rights and obligations of staff

	
	
	

	Status of staff

	
	1.1
	1.1

	Storage of personal effects

	
	
	7.16 (g)

	Subsistence allowance, travel

	
	
	7.10

	Suspension during investigation and disciplinary procedures

	
	
	10.2

	
	
	
	

	Taxation — see Income tax

	
	
	

	Temporary appointment

	
	4.5
	4.12

	Terminal expenses

	
	
	7.9

	Termination of appointment

	
	9.3, annex III
	9.1, 9.6, 9.7, 9.8

	Transfer — see Change of official duty station

	
	
	

	Transitional measures:

	
	
	13.1–13.9

	
100-series fixed-term appointment 

	
	
	13.4

	
200-series appointment 

	
	
	13.5

	
300-series appointment 

	
	
	13.6

	
Indefinite appointment 

	
	
	13.2

	
Internal system of justice 

	
	
	13.9

	
Mission appointment 

	
	
	13.7

	
Non-resident allowance 

	
	
	13.8

	
Permanent appointment 

	
	
	13.1

	
Probationary appointment 

	
	
	13.3

	Transportation, loss of entitlement to return

	
	
	7.3

	Transportation of decedents

	
	
	7.18

	Travel and removal expenses

	
	7.1–7.2
	7.1–7.17

	
Assignment grant

	
	
	7.14

	
Authorization to travel

	
	
	7.4

	
Daily subsistence allowance 

	
	
	7.10

	
Eligible family members

	
	
	7.2

	
Excess baggage and unaccompanied shipments

	
	
	7.15

	
Illness or accident during travel on official business

	
	
	7.13

	
Insurance

	
	
	7.19

	
Loss of entitlement to return travel expenses

	
	
	7.3

	
Loss of entitlement to unaccompanied shipment or removal expenses

	
	
	7.17

	
Miscellaneous travel expenses

	
	
	7.11

	
Official travel of eligible family members

	
	
	7.2

	
Official travel of staff members

	
	
	7.1

	
Purchase of tickets

	
	
	7.8

	
Reimbursement of travel expenses

	
	
	7.1

	
Removal and non-removal costs

	
	
	7.16

	
Route, mode, date and standard of travel 

	
	
	7.6

	
Terminal expenses

	
	
	7.9

	
Transportation of decedents

	
	
	7.18

	
Travel advances

	
	
	7.12

	
Travel by motor vehicle

	
	
	7.7

	
Travel expenses

	
	
	7.5

	Travel and per diem for outside activities

	
	
	1.2 (v)

	
	
	
	

	Unaccompanied shipments and insurance coverage for personal effects and household goods — see Travel and removal expenses 

	
	
	

	Uncertified sick leave

	
	
	6.2

	United Nations Dispute Tribunal 

	
	11.1
	11.1

	United Nations Joint Staff Pension Fund

	
	6.1
	6.1

	Unsatisfactory service — see Performance of staff, and termination of appointment

	
	
	

	Use of property and assets


	
	1.2 (q), (r)
	

	
	
	
	

	Wage increments, salary and


	
	Annex I
	3.3

	Work, hours of (and official holidays)


	
	1.3
	1.4
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	* 	The present circular, which supersedes ST/IC/2000/75 dated 27 September 2000, will be in effect until further notice.
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